Changing Your Novell Password
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expire.

The message you are getting today is just a warning that your password will

If you want to change your password today you can follow the directions below

NOTE: You must be logged into Novell with your username

1. Press Ctrl + Alt + Delete

2. Click the Change
password button
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How to Change Your Password Through the GroupWise Client

1. Once you have logged into the GroupWise client. Select “Tools” form the menu, then
select “Options”.

%4 Change the default settings
File Edit Wiew Actions | Toolks ‘Window Help

%5 ! Addresy Book @. ) === = T @ =
) - = = ] .
addrBook Property  pri il SEnier MNewTask MewDac Details  Threads FolderCal || Quickview | Calendar

Mode Il:lnline Rl j

Find... Chrl+F

Y et Stop Find Esc | Subject | Date < I
"""" G Mailbo Eusy Search).
"""" &5 Sent Irems Date Differente. ..
------- {Z7] Filkered Mai
------- [ Calendar Mass Document\Operations, .,
Documents Replace Documeyt With Backup
------- 51 wiork In Progress

- eDL Hit the Road...
) Cabinet heck WMalbo: Size!

() Task List
------- 127 Trash [346]
@ o0 [ <Eopty j”%@|5ﬂ..|@&"ﬁ|«9@» == x|

Ly o

il [ [selected: 1 [Total: 10 E&Z

2. Double-click on the “Security” icon.
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3. Type in your old password into the first box.

Hit the Enter key, then type in your new password into
the second box. Confirm/retype your new password in the

third box.
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