Teacher Access to student e-mail addresses using the GroupWise Client

Click on the New Mail button.
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Click on the Address button.
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To: a GABRIEL JOHMSOMN

Make sure West Students is selected
% Address Selector

Lok i I-% Wwest Students j —Igo I 1o

Display | ﬁl I Selected:
Emeil | ¢
First Mamme: | ﬁl I

Last Mame | I} :l Iiohnson
I Mame #

a ANMIE JOHMSOMN
a ASHLEY JOHMSCMN

| E-Mail Address |
AJOHMSOMN3SS@maine207west,
AJOHMSONTSE@maine207west,

£ DANIELLE JOHNSON
. GABRIEL JOHNSON
8, JENNIFER 10HNSON
8, IMMIE J0HNSON
£ KEVIN JOHNSON
3, LASHALN 10HNSCN

DIOHMSOMNEII@maine207west,

SOMN4H4 9 @maine207west,
JICHMSONZE4@maine207west.
JICHMSONSTE@maine207west.
KIOHNSOMEEE@MaIne207west,
LICHMSON145@maine207west.

a MASON 10
a PALLA JOH]
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Click OK

Type the last name(s) of the students that you
wish to send an e-mail to, then hit the Enter key.

Double-click on the student’s name, and their
name(s) will appear in the list on the right.
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First Mame | [ 3| I 8 MASON JOHMSOMN
- £ GABRIEL JOHNSON
Last Mame s I|0hnson
—I _I £ JINMIE J0HNSON
I Mame | E-tail Address |
2 ANNIE J0HNSON ATOHNSONISS@maine207west.
2 ASHLEY J0HNSON AJOHNSONTSE@MaINeZ07west.
2 DANIELLE JOHNSON DIOHNSONEI9@MaINe207west.
2 GABRIEL JOHNSON GIDHNSON449@maine207west.
2 JENNIFER JOHNSON JIOHNSON3E4@maine20Twest 1
2 IMMIE JCHNSON JICHMSOMETE@maINEZ0Twest 1 |
2 KEVIN J0HNSON KIOHMSOMEEE@MaineZ07west.
2 LASHALIN JOHNSON LIOHNSON145@mains207west 1
) Marme: KEVIN JOHNSON
& MASON JOHNSON MICHNSOHI66@maine207 west, E-Mail Address: KIOHNSONEGE@maine207west,arg
2 PALILA JOHNSON PIOHNSONE40@maine207west, First Mame:  KEVIN
Lask Mame: JOHMSOMN
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From this same window, you may also create
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First MNarme | ﬁl I

Last Mame | EI Iiohnson

o a GABRIEL JOHMSCMN
a LASHAUM JOHMNSON
a MASON JOHMSOMN
a GABRIEL JOHMSCMN
a JIMMIE JOHMSON

I Mame #

| E-Mail Address I

LASHALUN JOHNSON
MASON JOHNSON
PAULA JOHNSON

g Hew Contact @ Dietails

LIOHNSOM 1 45@maineZ07west .
MICHNSOM366@maine 207 west,
PIOHMSONG40@maine207west,

a ANNIE JOHNSON AIOHNSONISS@mainez07west,
a ASHLEY JOHNSON AIOHNSONTSE@mainez07west,
a DANIELLE JOHNSON DIOHNSONSI9@mainez07west,
a GABRIEL JOHNSON GIOHNSON44@mainez07west,
a JEMMNIFER. JOHNSOM JIOHNSOMN3G4@maineZ07west .
a JIMMIE JOHMSOMN JIOHNSOMNETS@maineZ07west .
a KEYIM JOHMSOMN KIOHMSONGEE@MaINeZ07 west,
3
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Marne: KEWIM JOHMSON

E-Mail Address: KIOHNSONGEE@maineZ07west, arg

First Marne: KEYIM
Last Mame: JOHMSOMN

OK hutton.

Once you’ve finished selecting the
student(s) you wish to e-mail, click the
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Once you’ve finished typing the content of your
message, click on the Send button.
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