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Accessing Student Email Addresses through Web Access
Go to: http://mailwest.maine207.org/

Open the GroupWise address book (the icon that looks like a rolodex on the left side
the screen.)
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2. Select LDAP Address Book




Z Movell WebAccess Address Book - Microsoft Internet Explorer
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Select the West, East, or
South, Address book.
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Z Movell WebAccess Address Book - Microsoft Internet Explorer
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1. Type the student’s last name and
then click the Search button.
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Hame Email Address
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ANNIE JOHMZSON
ASHLEY JOHNSOM
DANIELLE JOHMSOM

AJOHHNSOM2SS [@maine207west. arg
AJOHNSOMTSE @maine207west. arg

DJOHNSOM293 @M aine20Tweast. arg

2. You will be provided a list of
student names based on your search
criteria.

GABRIEL JOHNSOM
JEMNIFER JOHNSOM
JIMMIE JOHNSOM
KEWIN JOHMZON
LASHAUN JOHMSON
MASON JOHMSOMN
PALILA JOHMZON
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GJOHNS OMA49 @maine207weast. arg
JIOHNEONZ2@maine207Twest. arg
JIOHMEONET2 @maine207west. arg
KJOHHNS OMEEG @maine207west. arg
LIOHHNSONA4Si@m aine207mest. arg

MIOHNSOMIGES @Emaine207west. arg
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PJOHNS OM240@m aine207veast. arg

3. Put a check in the box next to the
student’s name that you were
searching for.

4. Click on the To: button
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Mail | Save Group |

JOHNZONA49@ maine20 west.arg

The students name will appear in
the To: list.

Click on the Mail button. This will
bring you to a screen that will allow
you to compose the text of your
message.
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Name Email Address Pt 5
T AMMIE JOHMSOM AJOHNSON3ES @maine207 west.org X
T ASHLEY JOHMSON — AJOHNSONTSS@maineZ07west.org CG
T DAMIELLE JOHMSOM DJOHNSOMS2@maine207west.org BC:
T GABRIEL JOHMSOMN @JOHHSON4a@maineZz0Twest org
T JEMMIFER JOHMSOM JMOHMSONIE4@maine207vwest org
T JMMIE JOHMSOR JJOHNS ONETS @maine207west arg
I EEYIM JOHMSOM KJOHN S ONEBEE @maine207mest.org
T LASHAUR JOHMSOR LJOHHSON145@maine207west org
T MASOM JOHMSOM — MJOHNSOMIGE@maine207west.org
T PAULA JOHMSOM FJOHNSONS40 @maine207mest arg |-
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Once you’ve finished typing the content of your
message, click on the Send button.
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